
 

 
 

  

  

  

  
 

स्थानीय राजपत्र  
खााँडादेवी गाउाँपालिकाद्वारा प्रकाशित 

 खण्ड 3) माकादमु, रामेछाप, पसु २० गते, २०७६ साि (संख्या 12 

भाग २ 
खााँडादेवी गाउाँपालिका 

खााँडादेवी गाउाँपालिकाको गाउाँ काययपालिकािे बनाएको ति िेशखए बमोशजमको 
काययववलि सवयसािारणको जानकारीको िालग प्रकािन गररएको छ। 

ग्रालमण आाँखा शलिलनक संचािन तथा व्यवस्थापन काययववलि, २०७६  
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k|:tfjgfM 

 ufpFkflnsfdf cfFvf :jf:Yo ;]jf ;Frfngsf] nflu tklznsf aमोजिमको sfo{ljlw    
tof/ ul/Psf] 5 . 

!=  ;+lIfKt gfd / k|f/De M   

-s_ of] lgodfjnLsf] gfd vfF8fb]jL ufFpkflnsfsf] u|fld0f cfFvf lSnlgs ;+rfng 

tyf Joj:yfkg sfo{ljlw, @)&^ /x]sf] 5 .  

-v_ of] sfo{ljlw t'?Gt k|f/De x'g]5 .   

@= ;+:yfsf]] gfdM ;+:yfsf] gfd æu|fld0f cfFvf lSnlgs, खााँडादेवीÆ -c+u|]hLdfM Rural 

Eye Clinic, khandadevi_  /xg]5 . 

#= :yfgM  cfFvf lSnlgs ufpFkflnsfsf]  s]Gb|मा /xg] 5 . 

$= p2]ZoM o; lSnlgsn] ;j{;fwf/0f hgtfsf] kx'Frdf k'Ug ;Sg] u/L cfFvf ;]jf 

k|bfg ug{]5 . 

%= sfo{If]qM o; lSnlgssf] sfo{If]q ;DalGwt ufpFkflnsf leqsf ;a} j8fx?df 

cfFvf ;]jf ;~rfng ug{;Sg]5 . 

^=cflwsfl/stfM o; lSnlgssf] sfg'gL ?kdf ;DalGwt ufpFkflnsf / ltnu+uf 

cfFvf k|lti7fgsf] zfvf ;fd'bflos cfFvf s]Gb|sf] ;xsfo{df ;~rfng गरिने ]5 / 

o;sf] cfkm\g} 5fk / n]6/Kof8sf] ;fy} cfly{s sf/f]jf/ ug]{ clwsf/ x'g]5 . 

&= cfFvf lSnlgs ;~rfng tyf Aoj:yfkg ;ldltsf] u7g M  

o; lSnlgs ;~rfngsf] nflu % ;b:oLo ;~rfng tyf Aoj:yfkg ;ldlt u7g 

ul/g]5 . pQm ;ldlt b]xfo adf]lhdsf] x'g] 5 M 

!= cWoIf M ufFpkflnsf k|d'v jf k|d'vn] tf]s]sf] j8f cWoIf  — ! 

@= ;b:o M :jf:Yo ;ldlt ;+of]hs ÷ k|fylds :jf:Yo s]Gb| k|d'v  — ! 

#= ;b:o M :yfgLo dlxnf ;dfh;]jL   — ! 

$= ;b:o M OGrfh{ ;d'bflos cfFvf s]Gb|   — ! 

%= ;b:o ;lrjM lSnlgs OGrfh{     — ! 

 

;Nnfxsf/x?M o; cfFvf lSnlgssf] ;Nnfxsf/x? tklzn cg';f/ x'g]5g\ . 

!=  cWoIf, lhNnf ;fd'bflos cfFvf s]Gb|  — ! 

@=  k|ltlglw, afXo sfo{qmd ljefu, ltnu+uf cfFvf k|lti7fg — ! 

#=  k|d'v lhNnf :jf:Yo sfof{no    — ! 
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&= ;~rfng ;ldltsf] sfd st{Ao / clwsf/ M 

o; ;ldltsf] sfd st{Ao / clwsf/x? tklzn cg';f/ x'g] 5 M– 

s= cfFvf lSnlgs ;~rfngsf] nflu kfos kg]{ :yfgdf cfFvf lSnlgssf] nflu 5'§} 

ejg, jf @ b]lv # j6f sf]7fsf] Aoj:yf ug]{{  

v= k|rlnt P]g lgodsf] clwgdf /lx lSnlgsdf sfo{/t hgzlQmx?sf] lgo'lQm, 

;]jf ;'ljwf lgwf{/0f / kl/rfng ug]{  

u= lSnlgssf] cfly{s sf/f]jf/ ug]{ ;fy} o; ;DaGwdf g]kfn ;/sf/n] tf]s]sf] P]g, 

lgod, gLlt lgb]{zg nufot sfg'gL bfloTjsf] axg ug]{  

3= cfGtl/s tyf afXo ;|f]taf6 ;+slnt /sdaf6 lSnlgs ;~rfng ug]{  

ª= lSnlgsdf cfjZos kg]{ pks/0f, rZdf tyf cf}ifwLsf] nflu ;fd'bflos cfFvf 

s]Gb|;+u ;dGjo ul/ vl/b ug]{  

r= lSnlgsaf6 ;~rfng x'g] sfo{qmdx?sf] lgdf{0f, ;~rfng, cg'udg tyf 

d"Nof+sg ug]{  

5= lSnlgssf] cfTdlg/e{tfsf] nflu cfjZos ef}lts k"jf{wf/, lSnlgs tyf sfo{/t 

sd{rf/Lx?sf] a[l4 ljsf;sf] nflu >f]t tyf ;fwgx?sf] Aoj:yf ug]{  

h= ltnuFuf cfFvf k|lti7fgsf] ;fd'bflos cfFvf s]Gb| / lhNnfleq /x]sf ;DjlGwt 

sfof{no tyf :jf:Yo ;+:yfx?df cfFvf :jf:Yo ;]jf ;'wf/ ug{ cfjZos ;dGjo 

ug]{  

em=  lSnlgs ;~rfngdf cfPsf] afwf c8\rg km'sfpg]  

`= cfFvf lSnlgssf]] b}lgs k|zf;lgs, k|fljlws, cfly{s sfo{sf] cg'udg tyf 

d'Nofªsg ug]{{  

6= lSnlgsdf eP u/]sf k|ult lja/0f dfl;s ?kdf ;fd'bflos cfFvf s]Gb| / 

;/f]sf/jfnf lgsfodf k7fpg] 

7= lSnlgssf] cfo Aoosf] jflif{s n]vf kl/If0f ul/ pQm n]vfkl/If0faf6 k|fKt 

k|ltj]bgdf 5nkmn ul/ cfjZos ;a} ;/f]sf/jfnf lgsfox?df k7fpg] . 

8= ltnuFuf cfFvf k|lti7fg jf ;fd'bflos cfFvf s]GbnfO{ lSnlgs cg'udg tyf 

d'Nofªsg afkt aflif{s ?kdf s'n cfDbfgLsf] % k|ltzt /sd k|bfg ug]{  

9= cfjZostf cg';f/ ;ldlt tyf ;Nnfsf/x?sf] a}7s af]nfpg] / ePsf k|ult 

ljj/0f ltnu+uf cfFvf k|lti7fgsf] afXo sfo{qmd ljefudf k7fpg] 
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*= ltnu+uf cfFvf k|lti7fg, ;fd'bflos cfFvf s]Gb|sf] sfo{If]qM– ;fd'bflos cfFvf 

s]Gb|sf sfo{If]qx? Tfklzn cg';f/sf] /xg] 5 M 

s= lSnlgs :yfkgf ug{ Psk6ssf] nflu cfjZos kg]{ ;fdfu|L (Equipment) 
sf] Aoj:yf ug]{  

v= lSnlgs :yfkgf ug{sf] nflu k|fljlws ;xof]u ug]{    

u= lSnlgsn] lng] ;]jf z'Nsx? lgwf{/0f ubf{ Aoj:yfkg ;ldltnfO{ cfjZos 

;xlhs/0f ug]{   

3= lSnlgssf] b}lgs ultljlw -k|zf;lgs tyf cfly{s_ tyf n]vf k/LIf0faf6 k|fKt 

l/kf]{6sf] cg'udg / d'Nofªsg ug]{  

ª= lSnlgssf] rZdf, cf}ifwL tyf cGo ;fdfu|L vl/b ubf{ ;f]sf] cfk'lt{sf] ;xlhs/0f 

ug]{  

r= cfjZos :yfgx?df afXo sfo{qmdx? ;~rfng ug]{ 

5= lSnlgssf] ;]jf tyf sd{rf/Lx?sf] :t/ j[l4sf] nflu cfjZos ;xlhs/0f ug]{  

h= sfo{qmdsf] lg/LIf0f, cg'udg tyf d"Nofªsg ug]{ 

~f= cfFvf :jf:Yo cj:yfsf jf/]df hfgsf/L lbg cg';GwfgfTds sfo{x? ;~rfng 

ug]{ 

 

( = ufpFkflnsfsf] sfo{If]qM ufpFkflnsfsf] sfo{If]qx? Tfklzn cg';f/sf] /xg] 5 M 

s= k|rlnt P]g lgod cg';f/ lSnlgs ;~rfngsf] nflu cfjZos sd{rf/Lsf] 

Aoj:yf ug]{  

v= lSnlgs ;~rfng vr{sf] Aoj:yf ug]{  

u= lSnlgssf] ;]jf tyf sd{rf/Lx?sf] :t/ j[l4sf] nflu cfjZos ;xlhs/0f ug]{  

3= sfo{qmdsf] lg/LIf0f, cg'udg tyf d"Nofªsg ug]{  

ª= gu/kflnsf leq /x]sf !* jif{ d'lgsf afnaflnsf, ^) jif{ eGbf dflysf tyf 

ljkGgnfO{ cfFvf ;]jfsf] nflu cfjZos ah]6sf] Aoj:yf ug]{  

r= cfFvf lSnlgsdf g]kfn ;/sf/sf] :jf:Yo ljdf sfo{qmd nfu" ug]{  

 

!)= lSnlgsn] ug]{ sfo{x? M b]xfo cg';f/sf] sfo{x? ug{] 5 M  

s= ;a} hgtfsf] kx'Frdf k'¥ofpg ;j{;'ne d'Nodf u'0f:t/Lo cfFvf :jf:Yo ;]jf 

k|bfg ug]{   
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v= cfFvf :jf:Yo ;]jf sfo{qmdnfO{ k|j¢{g ug{ lg/Gt/ ?kdf ;d'bfosf] ;xeflutf 

/ ;xsfo{nfO{ u|fx|otf lbg]  

u= cfFvf :jf:Yo ;DalGw ljleGg sfo{qmd ;~rfng ug]{ 

3= cfFvf :jf:Yo ;]jfnfO{ k|efjsf/L ?kdf ;~rfng ug{ cfFvf ;]jf k|bfos tyf 

g]kfn ;/sf/sf] :jf:Yo ;+:yf;+u ;dGjo ug]{ 

ª= u'0f:t/Lo cfFvf :jf:Yo ;]jfnfO{ pRr ;]jftkm{ lj:tf/ ub}{ nfg]  

r= lSnlgsdf eO{/x]sf] k|ult ljj/0f cfjZostfg';f/ dfl;s, q}dfl;s, cw{–jflif{s 

tyf jflif{s ?kdf ;DjlGwt ;+:yfx:?df k7fpg]  

!)=!= cfFvf lSnlgsdf pknAw x'g] cfFvf :jf:Yo ;]jfx? M 

s= lj/fdLsf] b[li6 tyf rZdf hfFr 

v= lj/fdLsf] cfFvf ;DaGwL /f]ux?sf] k/LIf0f tyf pkrf/  

u= cfFvfsf] ;fdfGo zNolqmof 

3= ;a{;'ne d'Nodf cf}ifwL tyf rZdfsf] laqmL ljt/0f  

ª= hl6n ;d:of ePsf la/fdLx?nfO{ yk ;]jfsf] nflu glhssf] ;'ljwf ;DkGg 

cfFvf c:ktfndf /]km/ ug]{  

r= cfFvf /f]u ;DaGwL cfsl:ds ;]jf k|bfg ug]{  

 

!)=@= cGo ;]jfx? M cfFvf lSnlgsn] ltnu+uf cfFvf k|lti7fg, lhNnf ;fd'bflos 

cfFvf s]Gb| tyf cGo ;+3 ;+:yfx?;+u ;dGjo u/L tkzLn cg';f/sf] sfo{qmdx? 

;~rfng ug]{5 M 

s= cfFvf pkrf/ ;]jfsf] kx'Fr gk'u]sf] 7fpFx?df cfFvf lzlj/ ;~rfng ug]{  

Vf= ljBfnox?df cfFvf k/LIf0f tyf cfFvf :jf:Yo lzIff sfo{qmd ug]{ 

u= ljleGg dfWodx?af6 cfFvf ;DaGwL hgr]tgfd'ns sfo{qmd ug]{  

3= ;d'bfodf cfwfl/t :jf:Yo tyf cGo ;xsdL{x?nfO{ cfFvf ;DaGwL hgr]tgf 

tyf Ifdtf clej[l¢ ug]{ sfo{qmd ;~rfng ug]{ 

ª= ltnu+uf cfFvf k|lti7fg / ;fd'bflos cfFvf s]Gb|af6 nfu' x'g] cfFvf :jf:Yo 

;DaGwL ljleGg kl/of]hgfx? ;~rfng tyf ;dGjo ug]{ . 

!!= lSnlgssf] dfgj ;+;fwgM  

o; lSnlgsdf tklzn cg';f/sf] hgzlQm /xg] 5g\ 

s= clK6sn l8:k]G;/ jf cfO{ x]Ny cf]s{/ M ! hgf 

v= g]q ;xfossf] periodic visit lj/fdL ;+Vofsf] cfwf/df x'g] 5 
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!@= lSnlgssf] ef}lts k'a{wf/M o; lSnlgssf] ef}lts k'af{wf/ tklzn adf]lhd 

x'g]5 M– 

!= pks/0fx? 

@= kmlg{r/  

#= sf]7fsf] ;+Vof / If]qkmn  

$= rZdf tyf l;;fx? 

%= cf}ifwL 

^= l/kf]{6sf] gd'gf kq  

&= cfly{s sf/f]af/sf] gd'gf kq 

dflysf] ;Dk'0f{ laj/0f ltnu+uf cfFvf k|lti7fg afXo sfo{qmd ljefun] pknAw 

u/fpg] 5 . 

 

!#= cfly{s sf/f]jf/ M 

cfFvf lSnlgssf] cfGtl/s ;]jfx? tyf afXo lgsfox?af6 ;+slnt /sd lSnlgs 

;~rfng tyf Aoj:yfkg ;ldltsf] cWoIf, ;fd'bflos cfFvf s]Gb| OGrfh{ / lSnlgs 

OGrfh{sf]] ;+o'Qm gfddf, tLg hgfdWo] s'g} b'O{ hgf h;df cWoIfsf] x:tfIf/ 

clgjfo{df gub e'QmfgL x'g] u/L a+}s vftf ;~rfng ul/g] 5 . 

!$= cfjZos k/]df cfFvf lSnlgs ;~rfngdf cfly{s ;xof]u ug]{ ;+:yfsf] gfd 

;d]t pNn]v ug{ ;lsg]5 . 

!%= Aoj:yfkg ;ldltn] cfFvf lSnlgssf] ultljlw tyf sfo{qmdx?sf] cfjZos 

;dGjo ;fd'bflos cfFvf s]Gb / ltnu+uf cfFvf k|lti7fgsf] afXo sfo{qmd 

ljefu;Fusf] ;dGjo tyf ;xsfo{jf6 ug]{ 5 . 

!^= ;/f]sf/jfnf lgsfo (Stakeholder) x?aLr jflif{s sfo{of]hgf / k|ult 

ljj/0faf/] uf]i7L ul/g]5 . 
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Annexes: 

s= sf]7fsf] ;+Vof tyf If]qkmn M  
Room 1 

Reception, optical display & 

optical fitting 

 

Size: 15x20 feet 

Room 2 

Refraction & examination 

 

Size:10x15 feet 

 

v= pks/0fx? M 

SN Description 

Type of  

equipmen

t 

Compan

y Unit 
Quan

tity 

Re

ma

rks 

1 Flash light Medical Local Set 1  

2 Slit lamp Medical Indian Set 1  

3 Head loupe Medical Indian Pc 1  

4 
Direct 
ophthtalmoscope 

Medical Neitz/ot
her 

Set 1  

5 
Distance vision 
charts (electric) 

Medical Indian 
Pc 1  

6 Near vision charts Medical Indian Pc 1  

7 Snellen chart Medical Local pc 2  

8 Streak retinoscope 
Medical Neitz/ot

her 
Set 1  

9 Lensometer Medical Indian Set 1  

10 
Trial lens set with 

trail frame 

Medical Indian 
Set 1  

11 Edging machine Medical Indian Set 1  

12 CR cutter Medical Indian Pc 1  

13 
Optical fitting 
tools 

Medical Indian 
Set 1  

14 IPD scale Medical Local Pc 1  

15 Big mirror Medical Local Pc 1  

16 
Foreign body 

removal spud 
Medical Indian 

Set 1  

17 Lap top/computer Office Local set 1  
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u= kmlg{r/ tyf cGo ;fdfu|Lx? 

SN Furniture Unit Quantity Remark 

1 Chair for patients waiting Pc 2  

2 Benches for patients waiting Pc 2  

3 
Optical show case /rack set for 

optical display & consumable 
Set 1  

4 
Table for eye examination & 
office 

Pc 2  

5 
Chair for eye examination and 

office 
Pc 2  

6 Table for trial set Pc 1  

7 Water jug drinking water Set 1  

8 
Revolving stools for 

examination room 
Pc 1  

9 Wooden stools for optical fitting Pc 1  

10 Storage shelves for store Set 1  

11 Door mats for dust control Set 1  

12 Dustbin for rubbish store Pc 2  

13 
Display boards for 

promotion/publicity 
Set 1  

14 Light system set  Set 1  

15 
Stand Fan for examination, 

optical fitting & office 
Pcs 3  

3= cf}ifwLx?M 

SN Particulars Unit Quantity Remark 

1 Xylocaine 4% eye drops vail 1  

2 Flourescein strips box 1  

3 Cotton and gauze pc 1  

4 Povidine 5% drops bottle 500 ml 1  

5 Plastic eye shield pc 10  

6 Savon solution bottle 500 ml 1  

7 
Antiseptic (spirit) had 

wash 
bottle 500 ml 1  

8 Normal saline bottle 500 ml 1  

9 Syring (5 ml) pc 10  
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ª= rZdf k|m]dx? M 

SN Frame Unit Quantity Remark 

1 
Baby frame (plastic and 

metal) 
Pc 25  

2 
Squire metal and plastic 

frame 
Pc 25  

3 Oval Plastic and metal frame Pc 25  

4 
Round plastic and metal 

frame 
Pc 25  

5 
Pilot or aviator plastic and 
metal frame 

Pc 25  

6 
Cat eye plastic and metal 

frame 
Pc 25  

7 Octagon plastic and metal Pc 25  

8 
Pantoscopic round oval 

plastic and metal 
Pc 25  

9 Baby sun glasses Pc 25  

10 Gents sun glasses Pc 25  

11 Ladies sun glasses Pc 25  

12 Selvet Pc 1  

13 Hardbox/soft cover Pc 50/50  

r= l;;fx? M 

SN Lens power range Unit Quantity Remarks 

1 -0.25 sph to -6 sph Pair 48  

2 +0.25 sph to +4 sph pair 32  

 Compound single vision pair   

4 -0.25 sph to – 6Dsph/ - 2 cyl pair 24  

5 +0.25D sph to+4 ds/+2 cyl pair 16  

6 Cross compound pair   

7 +0.25Dsph to +1.75/-2cyl pair 8  

 Bifocal    

8 Plano/add+1 to +3D pair 30  

9 +0.25 sph to +2 sph add+1 to +3D pair 8  

10 -0.25 sph to -2 sph add +1 to +3D pair 8  

11 
-0.25 cyl to -2 cyl*90/+0.25 cyl to 
+2 cyl*180 add +1 to 3D 

pair 8  
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 5= :6]zg/Lx? (Stationary) 

SN Particulars Unit Quantity Remark 

1 OPD cards Pack 500  

2 OPD Register Pc 1  

3 Referral register Pc 1  

4 Optical order register Pc 1  

5 Income register Pc 1  

6 Stock book Pc 1  

7 Cash bill Pack 500  

8 Carbon paper Pack 1  

9 Stapler and pins Set 1  

10 Gum, glue stick etc Set 1  

11 School health register Pc 1  

12 
School vision testing 

cards 
Pc 10  

13 Rural clinic manual Pc 1  

14 Pens, pencils Pc 12  

15 Visitor register Pc 1  
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h= k|ltj]bgsf gd"gfx? (Reporting Formats) 

1. Summary of patient treated/ screened in a year 

  

Patient treated: age & sex distribution 

Month/age 0-18 19-34 34- 49 >50 Total in gender

Male Female Male Female Male Female Male Female Male Female Total

Jan -            -         -           

Feb -            -         -           

Mar -            -         -           

Apr -            -         -           

May -            -         -           

Jun -            -         -           

Jul -            -         -           

Aug -            -         -           

Sep -            -         -           

Oct -            -         -           

Nov -            -         -           

Dec -            -         -           

Total 
-     -      -      -      -        -      -        -      -        -     -           
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2. Summary of medicine user in a year 

 
  

Medicine user (Age & gender distribution) 

Month 0-18 19-34 35 - 49 >50 Total in gender

Male Female Male Female Male Female Male Female Male Female Total

Jan -                -          -          

Feb -                -          -          

Mar -                -          -          

Apr -                -          -          

May -                -          -          

Jun -                -          -          

Jul -                -          -          

Aug -                -          -          

Sep -                -          -          

Oct -                -          -          

Nov -                -          -          

Dec -                -          -          

Total           -           -           -           -                -            -             -            -                -            -                -   
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गाउँ
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3. Summary of spectacle user in a year 

 
 

 

  

Optical user (Age & gender distribution)

Month 0-18 19-34 34- 49 >50 Total in gender

Male Female Male Female Male Female Male Female Male Female Grand Total

Jan -            -         -             

Feb -            -         -             

Mar -            -         -             

Apr -            -         -             

May -            -         -             

Jun -            -         -             

Jul -            -         -             

Aug -            -         -             

Sep -            -         -             

Oct -            -         -             

Nov -            -         -             

Dec -            -         -             

Total -     -      -      -      -        -      -        -      -        -     -             

खा
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वी 
गाउँ
पाल
िक
ा



 खण्ड ३) संख्या १२ स्थानीय राजपत्र भाग २ लमलत २०७६।०९।२० 

14 

  मूल्य रू.10।- 
 

4. Summary of Target vs Outputs in a year  

 

sfo{kflnsfaf6 :jLs[t ldltM @)&^.)(.!% 

 k|df0fLs/0f ldltM @)&^.)(.@)          
                 

                         cf1fn],  

                                    dxfk|;fb b+ufn 

                                  k|d'v k|zf;sLo clws[t 

Target VS Achievement Year

SN Description Total
Jan Feb March April May June July Aug Sept Oct Nov Dec

Target output Target output Target output Target output Target output Target output Target output Target output Target output Target output Target output Target output Target output

A. Clinical

1 Registration/consultation 0 -     

2 Medicine user 0 -     

3 Spectacle user 0 -     

4 Minor Surgery 0 -     

5 Log for cataract surgery 0 -     

B. Outreach

1 Community screening 0 -     

No of Pts screened 0 -     

Log for cataract surgery 0 -     

No of spectacle user 0 -     

2 School screening 0 -     

No of student screened 0 -     

No of spectacle user 0 -     

C. Management

1 Management meeting 0 -     

2 Staff meeting 0 -     

3 Other activities 0 -     

D. Revenue collection -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     -     

1 Registration/consultation 0 -     

2 Medicine sale 0 -     

3 Optical sale 0 -     

4 Minor surgery 0 -     

5 Bank interest 0 -     

6 Other income 0 -     

खा
ँडादे
वी 
गाउँ
पाल
िक
ा




